
      

 
 

Professional Development Bursary Application Form 

TEACHER INFORMATION
 

Family Name: ________________________________________ First Name: __________________________________________ 

Current School: ______________________________________ School Division: ______________________________________ 

Home Address: ______________________________________ Email Address: _______________________________________ 

Phone Number: ________________________ City: ____________________________ Postal Code: _____________________ 

 

PROFESSIONAL DEVELOPMENT INFORMATION
 

Name of PD: _______________________________________________________________________________________________ 

Description: Provide a description of your 
PD event.  It must be in written in relation to 
its relevance. 
 

      

Relevance: Identify your current 
assignment and describe how the PD 
event is related to your professional goals, 
needs, or related activities.  
 

 

Location: Include whether the event is 
local or out of town. 
 

 

Dates: Identify the dates you would be 
away from work and include travel dates.  
 

 

Contact Information: Provide the name, 
address, email, and number of the 
individual or organization who is hosting 
the PD. 
 

 

Event Address: Be as accurate as possible.  
 

 



Event Website: Provide links to the 
information cited in your application. Links 
providing costs and dates are also 
preferred. 
 

 

Registration Cost: Make sure to include any 
reduced costs due to membership and 
include the membership fees with details.  
 

 

Proposed Travel Plans: Describe the travel 
plans and dates, PD itinerary, and anything 
else relevant. 
 

 

Travel Costs: These include airfare, 
accommodations and mileage at your 
school division’s rate (include in your 
description). These costs are estimates if 
you are applying ahead of time. Keep 
your receipts to hand in for review.  
 

 

Additional Costs: Baggage, cab fares, 
meals, supplies are included in this 
category. Provide a total amount and 
then itemize each cost, include taxes and 
exchange rates. 
 

 

Estimated Travel Time: You must specify if 
you plan on extending your stay beyond 
the dates of the PD. Costs incurred during 
your extension will not be covered by the 
bursary.  
 

 

 

APPLICATION PROCESS
 

The MHETA Professional Development Committee meets twice a year to review applications.  Applications are 
to be submitted to the MHETA Executive prior to the deadlines:  

● January 15th, 2019 
● June 15th, 2019  

Applicants may receive an additional five business days as of the convening of the Executive to provide 
additional documentation if it is determined that their application is not in order. After such time, their 
application will be considered null and void in whole or in part. Applicants receive a letter of confirmation from 
the MHETA Executive within a timely manner after convening.  Payment is made to the individual after receipts 
have been submitted (see form) to the Executive. Original receipts must be submitted.  

 

Signature: __________________________________________ Date: _________________________________________________ 


